
 
 

CARD ORDER FORM INSTRUCTIONS: 
 

ACCOUNT INFORMATION (Both Forms): 
1. Complete the company and contact information and include email addresses. 
2. Choose if you would like E‐Receipt and the email address you would like the email sent to. 

 
SINGLE CARD ORDER FORM: 

1. Enter the driver’s full name.  
2. If desired, enter your custom 5-digit pin. (PIN cannot start with a “0”) 
 If you would like a random pin assigned, leave this section blank. 
3. Fill in what access you would like the fuel cards to have, for example 2T/50G. 
4. Choose if you would like to allow Extended Network / Fuelman Sites(CFN Only). 

 
VEHICLE CARD & DRIVER PIN ORDER FORM: 
DRIVER PIN PROFILE: 

1. Enter driver’s full name. 
2. If desired, enter your custom 5-digit pin. (PIN cannot start with a “0”) 
 If you would like a random pin assigned, leave this section blank. 
3. Enter the driver’s Transaction and gallon limits. (Day of week – Time of day ‐ # of transactions) 

VEHICLE CARD PROFILE: 
1. Enter the vehicle or physical card description (example: Truck 1, Dispatch 2). 
2. Enter the unit number, if applicable. 
3. Enter the gallon limit for the vehicle. 
4. Enter the authorized fuel for the vehicle. 
5. Choose if you would like to allow Extended Network / Fuelman Sites(CFN Only). 

 
DEFINITIONS: 
E‐Receipt:  If you select “YES” you will receive an email each time the card is used.  

This feature will include fuel location, product, gallons, and card number.  
This can be set for the entire account or just selected cards. 

 
Fuelman Sites:  If you select “YES” you will be authorized to fuel at all CFN and Fuelman locations.  

Fuelman locations may not recognize your card restrictions such as fuel type. 
 
NOTES: 
 
All fuel cards must have gallon restrictions. If none are noted Dion will assign the cards to a default of 2 Transactions, 50 
Gallons per transaction limit. 
 
If more card entries are needed, please copy the form and fill out additional pages until completed. 
 
All requests must be in writing and can be emailed to cardlockadmin@dionandsons.com , or faxed to (877) 741‐6105. 
 
Questions; please contact your Sales Rep or our Cardlock Customer Service at (877)‐202‐9065 

 
 



 
 

E-RECEIPTS and EXCEPTION EXAMPLES: 
 

CFN ONLY: 

 
 

 


